Wyoming Child & Family Development, Inc.

An Introduction for Applicants
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Wyoming Child & Family Development (WCFD) is a private, non-profit organization, founded in 1965.  We provide Head Start, Early Head Start, Developmental Disabilities, and other comprehensive preschool services for children from birth through 5 years of age and their families. We have about 200 employees, working in 12 service locations in an 8 county region of Wyoming.
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Hiring New Staff
For the safety and well-being of the children and families we serve, and to retain quality staff for all programs, WCFD has several requirements in the process of hiring new staff.  New staff must be willing to complete the following: 

· Provide three letters of reference with a completed application

· Complete a criminal background check, including fingerprinting

· Have a physician sign a statement that the applicant has no communicable diseases

· Complete a tuberculosis test

· Complete a driving record check, if driving on a regular basis for WCFD

· Complete a pre-employment drug test and physical exam, if driving as a CDL driver for WCFD.  We maintain a drug-free work environment. 
· Be approved for employment by the Parent Policy Council and Board of Directors
“In accordance with Federal law and U.S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age, or disability.”

STAFF BENEFITS
Full-time employees 
Employees working 30 hours per week or more are eligible for all of the following benefits: 

As of September 1, 2010 WCFD pays 12.69% of gross wages to this retirement fund
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Term Life Insurance

WCFD pays the entire premium for a term life 
policy (benefit varies based on age, 
approximately $15,000)

· Personal Time Off (PTO) 

WCFD allocates PTO based on longevity 
and the number of qualifying months and hours 
worked.  The base amount for full-time 
employees is one day per month. Employees 
who do not use their PTO during the year may 
receive an incentive payment.

· Limited Group Insurance Plan

WCFD offers a Limited Group Insurance Plan for eligible full-time employees.  This plan is required if you do not have any existing health insurance.  A detailed information packet is available regarding the various plan options.

· Health Reimbursement Plan (for employees not participating in the limited group insurance plan)
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WCFD offers a Health Reimbursement Plan which can reimburse full-time employees up to $1,530 per year for medical, dental, and vision expenses or qualified health insurance premiums.  This plan is tax-free reimbursement, in addition to the employee’s regular salary.
· Tuition Assistance

Teachers and Home Visitors may be eligible for 80% tuition assistance towards coursework that is pre-approved.  Other employees may be eligible for 50% tuition assistance.

· OTHER VOLUNTARY BENEFITS
Employees may choose to purchase AFLAC or Colonial Insurance options and have the premiums deducted through WCFD payroll.  Employees can also choose to have funds deducted through payroll for tax sheltered annuities. Employees, who are eligible for PTO, can participate in an Extended Illness Leave Bank (EILB), which can provide additional leave time for a serious illness.
Part-time employees 

· Part-time employees may qualify for tuition assistance for approved coursework.

· Employees who work 20 hours per week or more receive pro-rated PTO benefits and may participate in the EILB after the waiting period.  
· Employees who work 25 hours per week or more are also eligible for Wyoming retirement benefits. 
· Part time employees may also purchase AFLAC or Colonial Insurance options and invest in tax sheltered annuities.

For more information, go to www.wyomingchild.org or call 307-836-2751



Our Mission


We make a positive difference for young children, families, and communities through partnerships and comprehensive early childhood developmental services. 


Our Vision


Families, staff, and communities: Together, we grow children.  





Our Values:   It’s about R.E.S.P.E.C.T.


Respect: A culture that recognizes the value and individuality of everyone.


Excellence: A commitment to quality in all that we do.


Strengths-based: Recognizing, developing, and sustaining the capabilities and talents of all.


People: Professional, competent, and caring employees and volunteers.


Environment: A positive, safe, nurturing environment.


Caring Relationships: At every level and by working together, we recognize the value of building and sustaining quality relationships.


Trust: Holding what we say and do in trust and confidence.











